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1. Ofmae nivwskennn

L1L.HacTtoammeft  [oaskenme ¢ Topaake paspaloTkH Mo yUBEPHGICHME  IOKANLILIX
HOPMATHEARIX AKTOR MYHHITHIATLHEOTO BHODKETHOTD  AOLWKOLINI() Uﬁpiﬂil}i!lﬂ'c,lhllﬂl'{}
viapexaeitay  wl lerrp  pasBuTHA  pedeHka-yerckdil can Nel  wAaenyvingar (Jamee -
Topamor) papaboTad ¢ LENBE0 PAIIPAHMUCHHA [IOJHOMOYHE, OOpeleIeHud MopATka
ACACTIMi, W HANPABIEH BO HIDEHMAHMC BAPYINCHHA KOHCTHTYUHOHHBIX HOPM, HOPM
TPYAQBOND SUKOHOIATENLCTERA, JAKCHOGATCIRC T 00 00PEIORAHHN H HHBIX OPAB H CEOGOI
Ipaign,

1.2 Hacrosnuii [lopagok onpencasier obnpe TpeSoBaHHE K TOPLAKY  paspadiorsi
UPOSKTOB  MOKATBAMY [OPMATHRHLX AKTOB. OCHOEHEIC [IPCOOBHIMH K OO, CPACHIMIG
JMUKANBHEIX  HOPMATHRILIX  AKTOR, TIOPAOKY OPHHATHA VEKASAHHAIX SKTO0H, 82 THOKS
RHECEHHE B HAX OO0 NCHHE M HIMEeHSHH.

1.3, Hactoamee [lomoskeme BCTYIEET B CHIV © JATH YTEEPRACHNAN CIO T Y IOILIM
MYHHIHNA 15HOIG GHGRCTHOMO JOMKOIRHOTO OBPAsORaIcanio o vupeagicaua «llesrp
paseuTHi pelonka-ereknil cam Nol cAgemyvmean (nance - JIOY) » o neiierrver
Beccpounio,

1, HonaTHE TOKANLABIX HOPMATHRILIX AKTOD

2.1 Housrrne JIoKansHOro HOPMATHEHOTO aKI8.

i noKaIbHEIME HOPMETHBIMMH 4KTAMM B CMLICIe HacToAwero TTopaara MoHWMarmTCa
paspadaTeiBacMele W npunumaemie 3 J0Y B COOTEETCTEHH € €70 KOMTIETEHIMEN,
DOPEICACHHOH  JCHCTRYIONNM  3AKOHOTATETRCTEOM W YoragoM JIO¥, enympeminc
JOKYMEHTRL, ¥CIAHABIHBAKIIINE HOPME] ([TpapHia) o0IIEro XapakTepa, OpeTHASHAEHHEE
O Pery. PMPOBAIHS  IPOMIBOICTBEHHON, yIpaeneHTeckoll, drmancoeoil, kampoeoil
WHOR  (fyusipona nHoi  eqTeTbHOCTH  BHYTPH  ofpazoBarelkioll  opramizaimy,
JokaibHaW HOPMITHBHBIM AKTOM BRHICIISH KOpPMIMUECKON Crum npranacren Y oras JJOY,
2.2 JlokansHele HOPMATHEHBIE SKThL, DIy IUDPYIONME oOpasonarensiLii nponece B JIOV,
EOIEPETHIMPYHT HpﬂBﬂ. H ﬂﬁﬂﬂHHﬂm'H }":l&CI'IIHI\'».'{]-I.i IZTEIFH."EUH-EII L DLl X I_TI'II{_'IIF]IEEH:IE,

2.3 JloxAnEHME HOPMATHEHBIC AKIhl, DEIVIHPYHMIHE TPYIOBWE orHOWeHus B JIOY,
Aalnue JOKAIEHBIE HOPMAIHBHAIC AKThE COUTARIANYT 0C00yH ODMECTL OTHOLICHWE
MeRay paboToaarency v padoriukavd JOV, PaspaGaTeEaroTes 100 peanHzampe Thas
PABOTHHEOR, HCTIOMIICHMS Wy 00R3aHHOCTEN, DOLIePHAHIA THCIHIIIAHEL B TPRYIOBOM
KOTIEKTHEC JILYY, Hopwil JOKATBHEIX HOPMATHBHEIX AKIOH, VXY HUAKMIINE DONOMCHNE
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pabOTHUKOB MO CPaBHEHUIO C YCTAHOBJICHHBIM TPYAOBBIM 3aKOHOAATEIHCTBOM U MHBIMU
HOPMAaTUBHBIMM TMPABOBBIMU aKTaMH, COJAEPKAIIMMHU HOPMbI TPYAOBOrO MpaBa,
KOJUIEKTUBHBIM JIOTOBOPOM, COIVIAIIEHUSIMH, & TAaKXKE JIOKAIbHbIE HOPMATHBHBIE AKTHI,
npuHATEIE 0€3 coOMoAeHusT ycTaHoBlIeHHOTo cratheir 372 TpymoBoro Kopekca oprana
pabOTHUKOB, HE MOAJIEKAT TPUMEHEHHUIO.

JlokanpHple HOpMaTuBHBIE akThl [IOY yTBepKOalOTCA 3aBEAyIOIIMM B Mpeaenax
KOMIIETEHIIUN B COOTBETCTBUHU C TPYAOBBIM 3aKOHOJIATEILCTBOM U MUHBIMA HOPMATHUBHBIMU
MPaBOBBIMM  aKTaMM, COAEPKAUIUMU HOPMbI TPYJOBOIO IpaBa, KOJJIEKTUBHBIMU
noroopamu, cornaiienusimu (4. 1 cr. 8§ TK POD).
2.4.YaubuuupoBaHHblx GOpM I8 TPUHIATHS  JIOKAJIBHBIX HOPMATHUBHBIX  aKTOB
0o0pa30BaTEIbHON OpraHu3ali HEe yCTaHABIMBAETCS. VICKIIOUEHHE COCTABISIOT ITATHOE
pacniucanue (popma Ne T-3), rpadux ormyckoB (hopma No T-7), @opmbl OCTaIBHBIX
JIOKAJNbHBIX ~HOPMATHBHBIX AaKTOB 0OOpa30BaTEIbHOW  OpraHv3aluy  3aBEIyHOUIUH
OIpenessieT CaMOCTOATEIbHO. JTO MOTYT OBITh: MHCTPYKLUHU, METOAMKH, IMOJIOKECHHUS,
MpaBUJIa, CTAaHIAPThI, IPUKA3bL, U 1P.

3. Knaccudukanus JoKaIbHbIX AKTOB

3.1.I1o crenenu 3HAYUMOCTH:

- 0o0s3aTeNbHBIE - COCTaB TaKUX JIOKAJIbHBIX aKTOB OMNpEAeNeH TPYIAOBBIM
3aKOHOJATENbCTBOM. TpynoBoil kojekc PD copepkuT mpsMoe yKazaHHe Ha TMPUHSATHE
MOJI00HBIX JOKYMEHTOB (Hampumep, cT. cT. 189, 135 TK PD).

- HeoOs;3aTeNbHBIE - TaKU€ JOKYMEHTHI TMPSMO HE MPEAyCMOTPEHBI TPYAOBBIM
3aKOHOJATENILCTBOM, paboTodaTeah NPUHUMAET JIOKAJbHBIE aKThl IO CBOEMY
YCMOTPEHHUIO.

3.2.11o cepe neiicTBus:

- 001IeTO XapaKkTepa, paclpoCTPAHSIIONINECS Ha BCIO OPTraHU3AIIHIO;

- CIICIIMAJILHOTO XapaKTepa, KacaroIrecs OTASIBHBIX BOIIPOCOB.

3.3.I1o Kpyry JIuIL:

- pacIpoCTpaHs;IoIIKecs Ha BCEX paOOTHUKOB OpPraHU3alliy;

- pacIpoCTpaHsIOIIKEecs Ha ONPEICIICHHYIO KaTErOPHIO paOOTHUKOB;

3.4.ITo cnoco0y IpUHSITHSL:

- MpUHUMaeMbIe paboToIaTeIeM CIMHOINYHO;

- NMpPUHUMAeMble C y4ETOM MHEHHUsS IPEICTAaBUTEIBHOIO opraHa paOOTHUKOB. B 3Tom
clydae TIpM IPHHSATHH JIOKAJIbHBIX aKTOB HEOOXOIHMMO COOJIIOAAaTh  IOPSIOK,
npeaycMoTpenHsiii ct. 372 TK PO.

3.5.ITo cpoKy AECHCTBUSL:

- IIOCTOSTHHOT'O JICUCTBUS - OECCPOYHEIE;

- C OIPEICTICHHBIM CPOKOM JCHCTBUSI.

3.6.I1o cpoky xpaHeHus:

- IOCTOSTHHOT'O XPaHCHUS;

-50 zer;

- Ipyrue.

4. CTpyKTYypa M coJep:KaHHe JOKAJbLHbBIX HOPMATHUBHBIX AKTOB

4.1. CTtpykTypa W coliep>KaHHE JIOKAIbHBIX HOPMATHBHBIX AKTOB 3aBHUCIT OT Kpyra
BOIIPOCOB, B OTHOILIEHUHU KOTOPHIX HEOOXOUMO MPUHATUE TAKUX AKTOB.

VY CI0OBHO CTPYKTYpPY JIOKAIbHBIX aKTOB MOYKHO Pa3J€IUTh HA CIEAYIOIINE YaCTH:



- 00IIME MOJ0KEHHSI: IEPEUEHD PEryJIUPYEMBIX BOIPOCOB; HOPMATHUBHBIE PABOBBIE AKTHI,
B COOTBETCTBMHM C KOTOPBIMHM JIOKAJBHBIA aKT MPUHUMAETCSA; NOAPA3IEICHUS WIN
KaTeropuu pabOTHUKOB, MOANAAA0NINE MO ACHCTBUE JIOKAJBLHOTO aKTa;

- OCHOBHAsl 4acTbh: MpaBa U 00SI3aHHOCTU PabOTHUKA U paboTomaTelNs; MPOIENypbl, HE
ONPEICIICHHbIE  3aKOHOAATENbCTBOM;  IOPSAAOK  B3aUMOJCHCTBUSA  CTPYKTYPHBIX
MOJIpa3/IeJICeHU B 3aBUCUMOCTHM OT CHEHU(UKH JIOKAJIBHOIO aKTa; JEWCTBHS CTOPOH,
CPOKH, OTBETCTBEHHOCTb U IIP.

- 3aKJIIOYMTEIIbHBIE MOJIOKEHUS: BPEMSI BCTYIUICHHUS JIOKAJIbHOTO aKTa B CUIY, MEpeYeHb
JIOKQJIbHBIX aKTOB WJIM OTJEJIBHBIX IOJIOKEHUH, NPEKPAIAOIINX JEHCTBUE C MPUHATUEM
HOBOI'O AKTa.

JlokanbHbIE aKThl MOT'YT COAEPKATh MPUIIOKEHHUS, KACAIOLUECS BOIPOCOB, OTPAKEHHBIX B
JTUX aKTax.

4.2. TekcT JOKaJIbHOI0 HOPMATHUBHOI'O aKTa COCTABJISIETCS] HA PYCCKOM SI3BIKE.

5. Pazpa0oTka HOPMATHBHOI'0 JIOKAJIBHOI0 aKTA

5.1.ITpoeKTbl JIOKANbHBIX HOPMATHBHBIX AaKTOB pa3palaThIBAIOTCS [0 PELICHUIO
[Tenarornueckoro cosera, OOmero coopanus KoyiekTuBa wind agMuaUcTparuu JIOY B
3aBUCUMOCTH OT UX KOMIIETCHI[MH, ONIPEAEITICHHON 3aKOHOM U Y CTABOM.

5.2.0tarmbl pa3pabOTKX MPOEKTOB JIOKATHLHBIX HOPMATHBHBIX AKTOB:

5.2.1. Omnpenenenue BOMPOCOB, MO KOTOPHIM TPEOYIOTCS pa3pabOTKa U YTBEPKICHUE
JIOKaJbHOTO HOPMATUBHOrO akTta. [loTpeOHOCTh BBISIBISETCS B XOJAE COBEIIAHUM,
coopanuii. Camu pabOTHUKM OOpa30BaTEIbHOM OpraHU3alid MOTYT BBICTYIHUTH C
WHUIIMATUBON CO3J]aHUs JIOKATLHOTO HOPMATUBHOI'O aKTa MPHU BBISIBICHUH B X0J1€ pabOThI
HEYPEryJIUPOBAaHHBIX BOIIPOCOB.

5.2.2.Co3aanue pabouelt rpynisl Mo pazpadboTke JOKaIbHOTO0 HOPMATUBHOI'O aKTa.

5.2.3. Ha3naueHne OTBETCTBEHHOTO PYKOBOAWUTENS paboueld TpyMIbl, KOTOPbI Oyder
KOOPJIMHUPOBATh YYAaCTHUKOB M KOHTPOJIMPOBATH YCTAHOBIICHHBIE CPOKH pa3pabOTKu
JIOKaJTbHOT'0 HOPMATHUBHOrO akta. OcTalibHble YJIEHBI TPYIIbl BIpPaBe BHOCUTH
NPEIJIOKEHUST U 3aMe4yaHusi B XOJE€ MOJArNOTOBKH IpoeKkTa JokyMeHrta. I[lpu
HEOOXOJIMMOCTH OTBETCTBEHHBIM HCIIOJIHUTENh J0pabaThiBa€T €ro C Y4eTOM BHECEHHBIX
3aME4YaHUM.

5.2.4.CornacoBaHuie MpPOEKTa JIOKAIbHOrO akTa. Ha maHHOM 3Tame MmpoekT HeoOXOIUMO
COTrJIacoBaTh C yYaCTHUKAMU paboyveil TpyNIibl U APYTUMU 3aMHTEPECOBAHHBIMHU JIMIIAMU
5.2.5.11ocne cornacoBanus MPOEKT MepeaacTcs Ha yTBepKaeHue padoronarento. Ecnm mis
MIPUHATHS JTIOKAJILHOT'O aKTa HEOOXOAUMO YYUTHIBATh MHEHHE MPEJCTABUTEIHHOTO OpraHa
paboTHUKOB (Mpodcoro3a), TO 0 YTBEpXKIAEHUS padoTomareneM MPOEKT JOKYMEHTa U
000CHOBaHHE IO HEMY JIOJKHBI OBITH HaMpaBJIeHBI B 3TOT opraH, (cT. 372 TK PD.)

6. IlpuHsATHE JIOKAJTbHBIX HOPMATHBHBIX AKTOB

6.1.Cornacuo ctr. 12 TK P® nokanbHbIA aKT BCTYNAE€T B CWJIY CO JHS €r0o NPUHATHUS
paboTonareneM WM cO AHS, YKa3aHHOTO B 3TOM JIOKYMEHTE.

6.2.PabGoTonarenb MOKET MPUHATD JTIOKATbHBIE aKThI CIEAYIOIIUMH CTIOCO0AMMU:

- YTBEP/AUTb;

- U3/1aTh NpuKa3 (pacnopsikeHne) o0 yTBep KICHUH JIOKaJIbHOTO aKTa.

6.3.YTBepkaas JOKaJIbHBIN akT, paboToNaTeNh JOHKEH MOCTABUTh MOJITUCH B PEKBU3UTE
“I'pud yTBepKAcHHUS JOKYMEHTa” . DTOT PEKBU3UT PACIOararoT B MPaBOM BEPXHEM YTy
nokymenrta. [lomumo mommucu rpud gomxeH coctosth u3 cioBa Y TBEPXK/IAIO (6e3
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KaBBIUEK), HAUMEHOBAHMS JOJKHOCTH JIMIA, YTBEPKAAIOUIErO TOKYMEHT, €r0 HHUIAJIOB,
(bamMuIuy U 1aThl MOANHUCAHUS.

6.4.1lpu yTBEepKICHUU JOKYMEHTa HECKOJBKUMHU IOHKHOCTHBIMU JHUIAMHU WX TOIIUCH
pacrnosyiaratoT Ha OJTHOM ypOBHE.

6.5.JIokabHBIM aKT MOXET NPUHUMATHCA IYTEM HW3JaHus NpHKa3a (pacropsKEHUs).
VYHupuuupoBaHHoil QOpMBI I TaKOro TMpUKaza HE MNPEeIyCMOTPEHO, MO3TOMY
paboTofaTens BIpPaBE OIpPENEIUTh €€ CaMOCTOSTEeNbHO. B mpukaze o0 yTBepkaeHUU
JIOKQJILHOT'O aKTa HEOOXOIUMO OTPA3UTh:

- 1aTy BBEJEHUS JOKAJIBHOIO aKTa B JACHCTBUE;

- yKa3zaHue 00 03HAaKOMJIEHUU paOOTHHUKOB C JIOKAJIbHBIM aKTOM M CPOKH JJIsl 3TOr'0;

- (hamMmunMy ¥ TOMHKHOCTH JIMI, OTBETCTBEHHBIX 32 COOJIOICHHE JTOKAJIBHOTO aKTa,

- Ipyrue yClIoBUs.

7. O3HaKoMJIeHHEe YYACTHHUKOB 00pa30BaTeJILHOIO MPOLEcca € JOKAJIbHBIMH
HOPMATUBHBIMHU AKTAMU

7.1. PabotHuku opranuzanuu (dactb 2 cratbu 22 TK P®) B o0si3aTenbHOM MOpSIKE
JOJKHBI  OBITH  O3HAKOMIJICHBI TIOJ] JIMYHYIO POCIHUCH CO BCEMHU JIOKAJIbHBIMU
HOPMAaTUBHBIMHM aKTaMH, IPUHUMAEMbIMH B YUPEXKICHUU HEMOCPEICTBEHHO CBS3aHHBIMU
C UX TPYIOBOH JeATEIbHOCTBIO. EcCau JOKanmbHBIM aKT KacaeTrcs OOyJaromuxcs, HX
poauTeneil, OH JOKeH ObITh JOBEJICH IO UX CBEACHUS.

7.2.Ponuteny (3aKOHHBIC MPEICTABUTEIN) 3HAKOMATCS C JIOKATHHBIMH HOPMATHUBHBIMU
aKTaMHU IMPU MOCTYIUICHUH B JOIIKOJIBHYIO0 00pa30BaTEIbHYI0 OPraHU3aIINIo.
7.3.JlokanbHbIE  HOpPMATHBHBIC aKThl  pa3MemaloTcss Ha  OpHUIMAaTbHOM  caifTe
o0pa3oBaTebHON OpraHU3aIlHH.

8. U3MeHeHHe JT0KAJbHBIX HOPMATHBHBIX aKTOB

8.1.PabGoromarens BpaBe BHOCUTh U3MEHEHUS B JIOKAJIbHBIE AKThI:

- B CBSI3U CO BCTYIUICHHEM B CHJIY JTUOO U3MEHEHHUEM 3aKOHA WM JPYroro HOpMaTUBHOIO
[PABOBOI'0 AaKTA, COJEPIKAIIETO0 HOPMBI TPYAOBOIO IIpaBa, KOJUJIEKTMBHOI'O JIOrOBOPA,
COTJIalICHUS,

- MO0 COOCTBEHHOMY YCMOTpeHHI0. B 3TOM ciiydae BaxHO, 4YTOOBI NPUHUMAEMbIC
JIOKaJbHBIE aKThl HE YXYMAIIATN TOJOXKEHHUS PaOOTHUKOB IO CPABHEHHUIO C TPYAOBBIM
3aKOHO/ATENHCTBOM, KOJUIEKTUBHBIMU JOTOBOpaMu, cornameHusimMu (4. 4 ct. 8 TK PO).
8.2.I3MeHeHns BHOCSITCS B TOM K€ MOPSAKE, B KOTOPOM JIOKAJIBHBIN aKT pa3padarhIBajcs
W yTBepXKAaics TNepBOHadaibHO. HeoOXoauMo yuYuTHIBaTh, YTO HU3MEHEHHUS MOTYT
3aTparuBaTh ONPEIEIICHHBIE CTOPOHAMHU YCJIOBHUS TPYAOBOI'O JOTOBOPA, a COTJIACHO CT. 72
TK P® 510 momycTHMO TOJBKO IO COTJIAIIEHWIO CTOpoH. Paboromarens BmpaBe B
OJIHOCTOPOHHEM TMOPSAJIKE HM3MEHSATH YCIOBUS TPYAOBOIO JOTOBOpAa TOJBKO B Clly4yae
OPTraHU3alMOHHBIX WM TEXHOJOTMYECKUX W3MEHEHHWW ycnoBui Ttpyna. Ilpm sTOom
HEO0O0XO0IMMO COOJIIOAATh MPOIEAYPY, onpeaeaeHuyto B cT. 74 TK PO.

9. OT™MeHa JIOKAJIbHBIX AKTOB

9.1.Cornacho cr. 12 TK P® ocHOBaHMSAMH U1 IPEKPALLEHUS TEUCTBUS JOKAIBHOIO aKTa
WIN OTAENBHBIX €r0 MOJ0KEHUH SIBISIOTCS:

- HCTeYeHHe cpoka JjedcTBus. Takas cuTyauuss BO3MOXKHA, €CJIM TpPU pa3padoOTKe
JIOKAJIbHOr'O aKTa ObUI OIpenesieH mepuon ero AeictBus. [Ipym HacTymieHHMH yKa3aHHOIO
CpOKa JIOKaJIbHBIN aKT aBTOMaTHYECKU yTpauuBaeT cuiry. OT paboTtonatens He TpeOyercs
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W3JIaHUs JIONOJIHUTENBHBIX JOKYMEHTOB, NOATBEpXKAAromuX 3TOT (akT. B kauecTBe
npuMepa MOKHO NMPUBECTU rpaduk OTHYCKOB. B cuimy mpsmoro ykasaHus 3aKoHa Tpaduk
OTIIYCKOB  YTBEPKAAETCA €XKEroAHO M IpPEKpamaer JEUCTBUE MO OKOHYAaHHUH
KQJIEHIAPHOI0 roAa;

- OTMEHa (NpU3HAHUE YTPATUBIIMM CHJYy) JIOKAJbHOTO aKTa JUOO OTAEIbHBIX €ro
ITOJIO’KEHHUM IPYTUM JIOKAJIBHBIM aKTOM;

- BCTYIUIEHHE B CHIIY 3aKOHA WJIH APYTOro HOPMAaTHBHOI'O IIPAaBOBOr'O aKTa, COAEPIKAIIETO
HOPMBI TPYAOBOTO MIPaBa, KOJUIEKTUBHOTO 1I0T0OBOPA, COrIAIIEHUs, KOTJa YKa3aHHbBIE aKThl
yYCTaHaBIMBAIOT 0o0Jee BBHICOKMH YPOBEHb TapaHTUN paOOTHHKAM 10 CPAaBHEHUIO C
JEMCTBOBABIIUM JIOKAJIIBHBIM aKTOM.

9.2.Ecny mpHHAT 3aKOH WIM APYrOoM HOPMATHBHBIM INPABOBOM AKT, yCTAaHABIMBAIOIIHAN
Oosiee BBICOKMH ypOBEHb rapaHTUN paOOTHUKAM IO CPAaBHEHUIO C JIOKAJIbHBIM aKTOM,
JNENCTBUE JIOKAIBHOTO aKTa WIM OTAEIBHBIX €T0 MOJO0KEHUN MPEKPaIaeTCs



